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Regulations of Photography and Filming at
the Music Library of MUS, CUHK-
Shenzhen
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The following regulations are for the purpose of the orderly
daily operation of the Music Library of MUS, CUHK-Shenzhen
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(hereinafter referred to as “the Library”) as well as the

normalization of photography and filming activities at the

Library.
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1. The regulations are applicable to all the staff and visitors

who enter the Library for photography and filming.
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2. Unauthorized photography and filming at the Library are
strictly prohibited.
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B. Principles of Photography and Filming
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3. When staff (including the property management team) or
students want to film or photograph inside the Library, they
need to obey the 5" article of the “Library Access Guidelines”
from the Code of Behavior for Library Users of the Music
Library of MUS, CUHK-Shenzhen. Photography or filming is
only allowed under the authorization of the Library as well as
the readers to be filmed or photographed.
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If the filming or photography process lasts longer than 10
minutes, the film director must communicate with the Library
about the content and filming/photography date at least 24 hours
in advance. With the consent of the Library, he/she can film or
photograph within the reserved time period. The Library will

also make an announcement to readers at least 12 hours in

advance.
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4. When visitors want to film or photograph at the Library,
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the staff member who is responsible for the project must

communicate with the Library about the content and



filming/photography date at least 48 hours in advance. With the
consent of the Library, the staff member needs to fill in the
Library Visitor Form (according to the st article of the “Library
Access Guidelines” from the Code of Behavior for Library
Users of the Music Library of MUS, CUHK-Shenzhen) and
submit it to the office of the Library at least 24 hours prior to the
filming or photography. The Library will also make an
announcement to readers at least 12 hours in advance. The
visitors must be accompanied by the responsible staff member
when entering the Library, and the latter needs to fill in the
Visitor Registration Form at the front desk.
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5. If the visitors have special requests about the positioning
of the furniture, equipment or library resources, the responsible
staff member should communicate with the Library at least 4
hours in advance. With the consent of the Library, the staff

member can come to the Library and prepare the scene ahead of



time with the help of the property management staff (if
necessary). After the filming or photography, the staff member
Is responsible for resetting the objects concerned to their
original position.
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6. The visitors must obey the Code of Behavior for Library
Users of the Music Library of MUS, CUHK-Shenzhen.
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7. The visitors should avoid wandering around or using
flashlights inside the Library. If they want to film or photograph
readers, permission must be granted by the readers concerned.
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8. If the filming or photography interferes with the
operation of the Library or the users, the Library reserves the
right to terminate the filming or photography immediately.
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9. The contents of filming or photography must be
reviewed and approved by the Library before use and

circulation.
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C. Supplementary Articles
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10. The Library reserves the right to terminate the

filming/photography as well as the responsible staff member’s
right to enter the Library in cases of violation of the regulations.
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11. Visitors are responsible for compensation for any
damage to the properties of the Library according to the
regulations of the Library. The Library shall not take any joint
responsibility for legal disputes caused by the contents of
filming or photography, and shall retain the right to pursue legal
responsibilities.
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12. In any case, the only valid interpretation of the
regulations will be that given by the Library.
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13. The regulations will go into effect from the issuing date.
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